Mr. <<NAME>>,

[bookmark: _GoBack]In order to address the collection activity the California Franchise Tax Board is enforcing, we have asked that I request the following information from you:

· Completed FTB Form 3561 (Attached) – Please do your best to complete as much as you can.  We will be updating and revising this form as we go along.
· Proof of Income for last 3 months (Paystubs, Profit & Loss statement etc.)
· Last 3 Months Bank Statements (Including: Checking, Savings, CD’s, Retirement Accounts, Investment Accounts etc.)
· Most recent Mortgage Statement or Rental Agreement
· Most recent Car Loan Statement (if any)
· Most recent utility bills (electricity, gas, cable, internet, cell phone etc.)
· Additional information may be requested

Please note that we must have ALL pages of any statement you provide (including bank statements and utility statements).  For example, if your statements reflect pages 1 of 5 – All 5 pages must be provided even if some of the pages are blank or are advertisements.



Types of IA to send to Client:  

433- B (Business only) 
433-F (balances under $250K) 
433-A (balances over $250K or assigned to Revenue Officer) 
